School User Accounts

Use these steps to create CIF Home accounts for School Admin or Coaches.

Find “User Manager” by hovering over “School Settings” on the left navigation. 
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On this page you will see all the Users who have access at your school. 

Add New Account
To set up a new account, click “Add New”.
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· The Email (Username) should be a valid email address for the account holder. 
· Give this User a temporary password and ask them to change it when they login.
· Cell Phone will not be published. It will only be used in the case of an emergency if the section office needs to reach you.
· User Types: School Admin vs School User
	School Admin should be reserved for Principals, Athletic Directors, AD Assistants, 	Accounting Clerks etc. 
	School User would be given to coaches or those who need limited access. 
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Under Permissions, you will check off the features you would like to give this User access to. You will notice that these permissions match up with the items on the left navigation bar. 
	

Delete an Account

If you see a lock next to the account that means that User has taken some sort of action on their account. For records and auditing purposes we cannot completely delete the account. 

Instead, we can set the status to “Block” which will block their access completely. 
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Updating the Directory

[bookmark: _GoBack]Follow the steps below if you need to update your CIF Directory page after the initial start of year Directory has been completed. 

Athletic Faculty
Find “Athletic Faculty” by hovering over “School Settings”
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· Changes that you make to the Athletic Faculty on this page will be reflected on the CIF Directory. 

Coaches
Change coaches on the CIF Directory by going to “Teams”, selecting the sport, and “Add/Edit Coaches” under the Coaches section on the right hand side. 
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If you do not see your coach listed on the dropdown menu, you will need to add them on the Coaches page (School Settings > Coaches).
image6.jpg
Team: Football (11 man)

Level: Varsity

‘Coaches - Players - Schedule & Scores.

—Team Picture.

eam Picture

Add Game | Go Back.

Year: | 201516 [

Team History. Coaches

#of Year of CIF Champlonship: Head Coach: Gerald Gitos Merinez
‘Specific Years of CIF Championship: Assistant Coaches: Robert Quiroz
# of League Champlonship: AdG/Edi Goaches

‘Specific Years of League Championship: 2012
AdA/Eit History

Excel File (an Xis file and not an .xisx): | Choose File _ o file selected

Stugents:

Import Student  Download Sample File

AdGEdi Picture
~Players
"IResolve Bithdate
Last Name First Name
Avarez Upyses
Bounda Richard

BithDate  Year Number = Height(ft&in) | Weight
07081999 | 11 89 58 150

04182000 | 10 30 0

A4 layers One by One
B Adstucent

Positon | Elghiliy(YN) | Edt | Delee
@ v FIES
M M| <





image1.jpg
User Manager

U

Add New

Statuss | hcive Fiter

Name Username.
[aana Tioe, bye@uifsis.com
John Doe test@test.oom

Position

Athletic Director

League User

User Type.
‘School Administrator

‘School Administrator

Status

Active

Actve

Edit

Delete





image2.jpg
Add/Edit User

Email(User Name):
Password:

First Name:

Last Name:

Office Phone:

Cell Phone:

Position:
League Coordinator

Otners:

League:

User Type:

Status:

Ext

FOR EMERGENCY PURPOSE ONLY

Solot User Type > B

hetve





image3.jpg
| Permissions:

Modules Allow Access Modules Allow Access
Athletic Faculty - Playoff Finances: 0

Coaches - Transfer Forms: ®

‘School Information: - Calendar: 0

Dues: ® Survey: 0

Football 14 Yr Old Forms: - Teams 0

Game Management Form: O Playoff Entry :

League Participation: Academic Awards: 0

League Officers: Ejection Manager:

Official Evaluation: Games Wanted:
New CIFSJS Record: - Coaches Wanted: 0
Cases: ® Stat Leaders: 0
User Manager. - Tennis/Golf Entry Forms:

Terms of Use

| acknowledge this information is for school to school use only. Any other use outside school use is prohibited and subject to school sanction by CIFSJS.

T lagree

Go Back save





image4.jpg
User Manager

U

Add New

Status: | hcive Fiter

Name Username

Rich Morales ismael_morales@cjuhsd.net
Todd Livington wes@cartyge.com

Gustavo Sandoval | gustavo sandoval@avusd.us.

Position User Type.
Girs Cross Country School User
‘School Administrator

‘School User

Status.

Block.

Active

T §E





image5.jpg
Athletic Faculty

Principal
Name Email

Chris Siivas

Athletic Director - Boys

Name Em: Phone Number
Athletic Director - Girls
Name Email Phone Number

Athletic Director Boys & Girls
Name Email
Chuck shore

(Administrative Assistant/Athletics
Name Email
Evelyn Sanchez

[Assistant/Vice Principal

Name Email

Unknown

Financial Contact

Name Email

Maria Rocha

Athletic Trainer

Name Emall

Albert Sanchez

Phone Number

Phone Number

Phone Number

Phone Number

Phone Number

Phone Number

Mobile Number

Mobile Number

Mobile Number

Mobile Number

Mobile Number

Mobile Number

Mobile Number

Mobile Number

Add New

n:. D.:

Detail Delete

Detail

0
X

0
X

Detail

[}
X

Detail Delete






School User Accounts

Find e Maoger by hovering e Schoot etigs” o th f rvigstion

s
9.

— s

) _——
m— — e =

Ot g you it o the Ui whe e s t our ok

Add New Account
Toset i newsccaun, ik “Add ew'

e i Ul shouid b vl s v ot st ol
£ o s vy B ok thr 5 e e they g




